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	REFLECTION SHEET

	MY NAME
	

	MY AGENCY
	

	Use this sheet to capture ideas, notes, names, and resources that you want to remember—especially anything you definitely want to share with your full team when you return home. 
Use the boxes below to separate your ideas more easily or to place a source next to the idea.  You can also use this as a “free-form” to help organize your thinking!
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	AGENCY NAME
	

	ACTION PLAN FORM

	What will successful progress on this idea look like by April 2021?

	

	Please fill in the discrete, practical tasks you will take to apply some of the tools or techniques you heard today in your organization.  


	
 Action Task
	Who’s responsible?
	When Completed?
	
Resources / Supports needed
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